
ONEOK Partners GP, L.L.C.
Operator of Midwestern Gas Transmission (MGT), Guardian Pipeline, L.L.C. (GPL),

and Viking Gas Transmission (VGT)
JOB DESCRIPTIONS

Updated October 31, 2007
JOB ID FUNCTION JOB ID FAMILY Job Title Reports To Job Description

ACCOUNT MANAGER ACCOUNT MGMT Account Manager Director, Account Management

Provides service and maintains relations 
with ONEOK Partners GP transmission 
customers in the interstate pipelines market 
area.  Negotiates transportation 
agreements; works with customers to 
identify concerns, resolve issues and 
provides information to explain company 
procedures, positions and philosophies. TFE

ACCOUNTANT I 
ACCOUNTANT II FINANCIAL ACCTG Accountant Manager, Financial Accounting

Responsible for providing accounting and 
reporting support in one or more of the 
following areas: general accounting, 
financial reporting, and/or property 
accounting. SHR

ACCOUNTANT I 
ACCOUNTANT II FINANCIAL ACCTG Accountant (Gas) Manager, Asset Management

Provides accounting expertise and 
analytical skills in all areas of gas 
accounting, including regulatory trackers, 
government reporting, general ledger 
analyses and reconciliation and journal 
entries, and other duties related to the 
natural gas transportation business. SHR

ASSOC GEN COUNSEL REGULATORY

Associate General 
Counsel, 
Regulatory, Chief 
Compliance Officer Senior Vice President, General Counsel

Responsible for the overall planning and 
management of regulatory activities, e.g. 
rate strategies and design, tariff filing and 
FERC certification activities.  Oversees 
Company's compliance with FERC Order 
2004 as the Chief Compliance Officer.  
Establishes procedures and policies that will 
ensure compliance with applicable Federal 
regulations. SHR

AUDITOR AUDIT SERVICES Auditor Manager, Audit Services

Conducts internal and external audits of 
corporate financial and operational activates 
and/or audits of information systems 
applications, process, and procedures. SHR

BUDGET ANALYST I      
BUDGET ANALYST II FINANCIAL ACCTG Budget Analyst Director, Administration

Responsible for formulating budget 
guidelines and developing or guiding the 
development of either Capital or O&M 
budget plans for their respective division.  
Responsible for tracing actual money spent, 
trending expenditures and forecasting future 
expenses.  Maintaining accurate log of 
Capital and O&M projects authorized and 
forecasting expenditures against same.  
Providing accurate reporting to 
management and recommending 
revisions/enhancements to systems and 
processes. SHR

BUS SYS SPECIALIST SYSTEM ADMIN
Business System 
Specialist Manager, Pipeline Svs

Provide information and assistance to plant 
accounting, scheduling, operations, financial 
accounting and analysts, measurement, 
contract administration, auditors, 
management, and other related to pipeline 
and plant performance, contracts, volumes, 
and variances. TFE

BUS SYS SPECIALIST SYSTEM ADMIN
Business System 
Specialist Manager, Financial Planning

Compile, calculate, analyze, and prepare 
information and reports related to plant 
operating statistics including but not limited 
to pipeline performance, plant financial 
performance, gas volumes, contract pricing, 
plant production, and system acquisitions. SHR

CHAIRMAN CORP OFFICERS Chairman 

Responsible for providing executive 
leadership, coordination and strategic 
direction to ONEOK Inc. and ONEOK 
Partners GP. SHR

CHIEF EXECUTIVE OFFICER CORP OFFICERS
President & Chief 
Executive Officer Chairman 

Responsible for directing the business; 
establishing objectives; plans and policies 
subject to the approval of the Board of 
Directors; and represents the company with 
its major customers, the financial 
community and the public. SHR

CHIEF GAS CONTROLLER GAS CONTROL
Chief Gas 
Controller Manager, Gas Control

Oversees the development of the daily 
operating plan and facilities communication 
with the Gas Controllers on rotating shifts.  
Provides continuity of the daily operation 
and reviews horsepower and system 
configuration changes to assure safe and 
efficient operations.  Develops training 
programs for the Gas Controllers. SHR
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CHIEF INFORMATION 
OFFICER CORP OFFICERS

Chief Information 
Officer Senior VP, Administrative Services

Responsible for leading the company's 
information technology strategy and 
execution, including software, applications 
and systems SHR

COMM CONSULTANT COMMUNICATIONS
Communications 
Consultant VP, Commun & Investor Relations

Develop and present communications-
related training and/or programs for 
managers and employees; assist and 
develop communications programs for 
managers and employees; and provide 
guidance to management personnel in 
handling media contacts and 
communications activities.

COMPRESSOR TECH PIPELINE/FIELD SUPPORT Compressor Tech Sr Engineer
Performs activities related to performance 
and maintenance of compressors.

CONTRACT ADMIN CONTRACTS Contract Admin VP Technical Services

Assists with processing and maintaining 
natural gas sales contracts; inputs technical 
customer/pipeline information into gas 
management and invoicing system.

CONTRACT ANALYST CONTRACTS Contract Analyst Manager, Contract Administration
Assists in developing, routing, executing, 
and managing contracts and agreements. TFE

CONTRACT ANALYST CONTRACTS Contract Analyst Manager, ROW Acquisition

Responsible for the documentation, 
storage, research, and communication of 
information & data associated with right-of-
way and other property interests. SHR

COORD ES&H SAFETY

Coordinator - 
Environmental, 
Safety, and Health Mgr, Tech Training

Develop and maintain procedures and 
policies to ensure compliance with various 
state and federal government programs and 
regulations related to environmental, safety, 
and health.

CORROSION CONSULT I 
CORROSION CONSULT II CORROSION

Corrosion 
Consultant Manager, Pipeline Integrity 

Responsible for planning, organizing and 
managing corrosion and regulatory support 
to field teams and regional offices. TFE

CREDIT ANALYST CREDIT/COLLECTIONS Credit Analyst Manager, Credit
Researching credit information to determine 
degree of risk in extending credit

DEV ANALYST PROGRAMMING
Development 
Analyst Manager, Corporate Applications

Designs methods for computer application 
development, installation, and maintenance. 
Analyze and develop computer system 
structures for new application proposals 
and/or modifications for existing systems. 
Establish and conduct testing criteria on 
new and/or modified computer system 
procedures to ensure accuracy and 
effectiveness SHR

DIR ACCOUNT MGMT BUSINESS DEVEL
Director, Account 
Management Vice President Commercial

Responsible for services, negotiations and 
maintenance of relations with transportation 
customers.  This includes negotiating 
transportation agreements, working with 
customers to identify concerns, and 
resolving issues. TFE

DIR ADMINISTRATION PROF ADMIN SUPPORT
Director, 
Administration Senior VP, Pipeline Operations

Responsible for providing financial planning 
and contract administration support to field 
operations and maintenance functions.  TFE

DIR ENVIRON HEALTH & 
SAFETY OPERATIONS

Director, Environ 
Health & Safety VP, Technical Services

Directs environmental and employee safety 
areas. SHR

DIR SHRT-TRM TRANS & 
STOR MK MKTG

Director, Short-
Term 
Transportation & 
Storage Vice President Commercial

Directs pricing activities, services offering 
portfolio and deal structures for 
transmission providers operated by ONEOK 
Partners GP.  Identifies and develops 
market opportunities created through the 
use of pipeline facilities and services to 
maximize asset utilization and return.  
Develops and maintains market intelligence 
of supply, demand, pipeline capacities, 
alternate fuel information, projects, service 
offerings and service pricing. TFE

ENGINEER III ENVIRONMENTAL Engineer Manager, Environmental

Provide technical and/or engineering 
assistance to management, employees, 
governmental/regulatory personnel, 
contractors, customers, and others on 
matters including meter and regulator 
settings, control loops, CNG facilities, 
equipment/system design, pipeline sizes, 
and policies and procedures. SHR

K:\Regulatory Affairs\ORDER 2004-STANDARDS OF CONDUCT\JOB DESCRIPTIONS\JOB DESCRIPTIONS 08-27-07.xlsJOB DESCRIPTIONS 08-27-07.xlsALL



ONEOK Partners GP, L.L.C.
Operator of Midwestern Gas Transmission (MGT), Guardian Pipeline, L.L.C. (GPL),

and Viking Gas Transmission (VGT)
JOB DESCRIPTIONS

Updated October 31, 2007

ENGINEER TECH ENGINEERING Engineer Tech Manager, Regulatory Compliance

Provides engineering support for field 
operations; assists engineers with various 
design and project tasks.  Assist 
engineering staff with major projects 
including but not limited to: design detail, 
project exhibits, material procurement, 
project scheduling, maintenance and 
operation of hydraulic models. SHR

ENVIRON SPECIALIST I 
ENVIRON SPECIALIST II 
ENVIRON SPECIALIST III ENVIRON

Environmental 
Specialist Manager, Environmental

Coordinates and provides technical 
direction to field operations teams, 
engineering, regulatory and construction 
personnel regarding environmental 
procedures, legislation and regulations.  
Manages remediation of sites to ensure 
compliance with regulations, permits and 
agency consent orders.  Prepares and 
submits environmental reports and permit 
applications to environmental agencies. SHR

EVP NATURAL GAS NONREG OFFICERS

Executive Vice 
President Natural 
Gas President & Chief Executive Officer

Responsible for providing executive 
leadership, coordination and strategic 
direction to ONEOK Partners GP Pipeline 
Services division for the partnership's 
natural gas segment SHR

FINANCIAL ANALYST I 
FINANCIAL ANALYST II 
FINANCIAL ANALYST III FINANCIAL ACCTG Financial Analyst Mgr, Budgets & Forecast

Responsible for supporting the financial 
function for short and long term planning, 
forecasting, internal management reporting 
and analysis. SHR

GAS PIPELINE TRAINEE GAS CONTROL Gas Control Trainee Chief Gas Controller SHR

GM RATES/REGULATORY 
AFFAIRS RATES/REG

GM Rates & 
Regulatory Affairs President, Pipelines & Storage

Directs the development and 
implementation of rate and certificate 
strategies and activities including, cost of 
service determination, rate design, and 
development of tariff filings and FERC 
certification for projects.  TFE

LEAD DRAFTER DRAFTING Lead Drafter Mgr, Pipeline Svc/Engineer Svc

Oversees and/or performs advanced level 
of drafting and mapping activities relative to 
the preparation of complex engineering 
drawings. TFE

MEAS ANALYST MEAS/REG
Measurement 
Analyst Supv, Meas Data Proc

Performs specialized level of work related to 
measurement and regulation. SHR

MEAS BALANCE ANALYST MEAS/REG
Measurement 
Balance Analyst Supv, Meas Data Proc

Analyze, verify and reconcile physical gas 
measurement balances. Assist with 
development and maintenance of gas flow 
and/or gas accounting diagrams detailing 
gas flows. SHR

MEAS PROCESS ANALYST MEAS/REG
Measurement Proc 
Analyst Supv, Meas Data Proc

Assembles and reports all measurement 
data, UAF, and imbalance information.  
Verifies the continued accuracy of 
measurement data. SHR

MEAS SYSTEM ANALYST MEAS/REG
Measurement 
System Analyst Manager, SCADA

Develop, code and set the standard for flow 
computer programs related to gas 
measurement.  Plan and design program 
logic, structures and volumetric calculations 
for proper solutions. SHR

MEAS SYSTEM SPECIALIST MEAS/REG
Measurement 
System Specialist Manager, Engineer (Operations)

Responsible for planning, organizing and 
managing natural gas measurement 
programs, processes, compliance, and 
support for Operations field teams and 
regional offices. TFE

MGR CREDIT & FINANCE
Manager, Credit & 
Finance VP Treasury Operations

Manages the credit and collections function, 
including administer credit practices and 
guidelines to ensure adherence to policies, 
legal, regulatory and banking requirements.  
Analyzes financial and credit data for all 
new customers and unsecured vendors.  
Approves all unsecured vendor credit.  
Approves all interruptible transportation 
requests.  Monitors existing customer credit. 
Negotiates security arrangements and 
establishes credit lines as required. SHR

MGR ENGINEERING
Manager, 
Engineering Senior VP Pipeline Operations

Responsible for the directing and planning 
the Engineering & Construction functions to 
provide engineering support for pipeline, 
measurement, controls & electrical, and 
compression project development, planning, 
coordination and execution. TFE

MGR FINANCIAL ACCTG
Manager, Financial 
Accounting Manager, Interstate Pipeline Accounting

Assures timely accounting close process.  
Responsible for establishing and 
maintaining costs centers and review of 
cross charge activity. SHR
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MGR ACCTG (OPGP)
Manager, Interstate 
Pipeline Accounting VP Controller Energy

Responsible for accounting and reporting in 
accordance with the FERC regulations.  
Acts as a liaison with Regulatory Affairs in 
the preparation of FERC data.  Coordinates 
annual audit of FERC reporting data with 
the independent auditors. SHR

MGR PROPERTY TAX
Manager, Property 
Tax Vice President, Tax

Assures that all property, sales, use, 
franchise and excise tax compliance is 
completed accurately and timely.  Trains 
and provides work direction to tax staff in 
tax return compliance, tax planning and tax 
research activities.  Coordinates and 
supervises preparation of tax estimates for 
financial reporting, cost of service 
calculations, operations planning and other 
purposes.  Conducts negotiations with tax 
authorities. SHR

MGR ROW ACQUIS
Manager, Right of 
Way Acquisition VP, Corporate Services

Responsible for the overall management of 
rights-of-way acquisition, negotiation, 
coordination and other property interests. SHR

MGR SAFETY Manager, Safety Manager, Environmental

Oversee and manage application of 
company and governmental safety 
procedures and regulations to ensure 
compliance.  Conduct and/or oversee safety 
compliance reviews and/or inspections. SHR

MGR SALES & USE TAX
Manager, Sales & 
Use Tax Vice President, Tax 

Prepares annual partnership and corporate 
federal and state income tax returns.  
Compiles tax and shareholder information.  
Responds to inquiries from state and 
federal tax examiner.  Prepares supporting 
documentation and research relative to 
issues raised during tax audits.  Performs 
research on the income tax impact of 
changes in operation, potential transactions, 
and proposed legislation on the company's 
financial position.  Supports the accounting 
department in the preparation and review of 
tax related sections of SEC, regulatory and 
internal reports.  Responsible for projects 
related to application of tax laws and 
preparation of federal, state and local tax 
returns.  Maintains tax records and prepares 
reports. SHR

MGR SEC REPORTING
Manager, SEC 
Reporting

Senior VP Chief Financial Officer & 
Treasurer

Coordinates with Legal and others the 
preparation and filing of annual, quarterly 
and SEC reports.  Responsible for 
preparation and consolidation of all financial 
data for SEC reporting requirements.  
Responsible for coordination of GAAP 
quarterly reviews and annual audit with 
independent auditors. SHR

MGR
TECH TRAINING & 
COMPLIANCE

Manager, Technical 
Training & 
Compliance Director, Environmental, Health & Safety

Responsible for managing and developing 
training plans and coordinating and 
scheduling training workshops for 
Operations employees.  Manages and 
maintains Skill Base Pay and DOT Operator 
Qualification Program records to assure 
program compliance with Operator 
Qualification rules. SHR

MGR TREASURY OPER
Manager, Treasury 
Operations VP Treasury Operations

Assists the Treasury Specialist by serving 
as a contact for cash management banks 
including negotiation and management of 
bank services and related fees.  
Responsible for the management of manual 
checks and draft accounts, short term cash 
forecasting, manual check and draft usage.  
Investigates variances between bank 
reconciliation and cash report.  Investigates 
outstanding check and duplicate payments 
and pursues collection, where appropriate. SHR

MGR ACCTG (TRANS & 
STOR) ACCTG

Manager, P&S 
Accounting VP Controller Energy

Responsible for providing accounting and 
reporting support in one or more of the 
following areas: general accounting, 
financial reporting, and/or property 
accounting. SHR
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MGR ASSET MGMT ACCTG
Manager, Asset 
Management Manager, Interstate Pipeline Accounting

Prepares transportation invoices, manages 
shipper imbalances according to tariff. 
Provides general customer support to 
resolve customer problems regarding 
transportation activities.  Provides customer 
responsive services and information relative 
to marketing services and programs. SHR

MGR BUDGETS & 
FORECASTS BUDGETS

Manager, Budgets 
& Forecasts Manager, Interstate Pipeline Accounting

Provides service and maintains relations 
with ONEOK Partners GP transmission 
customers in the interstate pipelines market 
area.  Negotiates transportation 
agreements; works with customers to 
identify concerns, resolve issues and 
provides information to explain company 
procedures, positions and philosophies. SHR

MGR BUS DEV BUSINESS DEVEL
Manager, Business 
Development Vice President Commercial

Manage the development and coordination 
of activities related to the analysis of new 
projects and the analysis/completion of 
acquisitions.  Assists in the development of 
financial information required for the 
strategic planning process.  Assists in the 
development of transaction structure to 
maximize earnings and cash flow. TFE

MGR COMPUTER OPER COMPUTER OPER
Manager, Computer 
Operations Manager, Telecomm

Supervise and direct employees engaged in 
computer operations, production job 
scheduling and processing, data control, 
and customer support functions.  Monitor 
operations activities.  Assist with 
development of standards, methods, and 
procedures for 24‑hour system availability 
to ensure optimum response time and user 
accessibility SHR

MGR CONTRACT ADMIN CONTRACTS
Manager, Contract 
Administration President, Pipelines & Storage

Manages the contract administration 
function for interstate pipelines. Documents 
business requirements for NAESB 
standards, rate case changes and new 
business services. Participates in industry 
standard setting organizations and projects.  TFE

MGR CORP APPS CORP APPS
Manager, Corporate 
Applications Chief Information Officer

Manages the development and support of 
information technology infrastructure 
strategy for the partnership. SHR

MGR ENVIRONMENTAL ENVIRONMENTAL

Manager, 
Environmental, 
Health & Safety VP, Corporate Services

Plans, organizes and manages the 
company and employee health & safety 
training and qualifications programs.  
Responsible for directing and planning the 
day-to-day environmental monitoring, 
reporting, and compliance activities. SHR

MGR FINANCIAL ACCTG FINANCIAL ACCTG
Manager, Financial 
Accounting Manager, SEC Reporting

Responsible for providing accounting and 
reporting support in one or more of the 
following areas: general accounting, 
financial reporting, and/or property 
accounting. SHR

MGR GAS CONTROL GAS CONTROL
Manager, Gas 
Control VP, Technical Services

Responsible for directing unit staff in the 
management and control of the safe 
movement of gas through the gas 
transmission systems operated by ONEOK 
Partners GP.  Participates in the throughput 
planning and decision making process 
relative to gas control activities and 
implements daily operating plan. SHR

MGR MEAS MEAS/REG

Manager, 
Measurement/Regul
ation VP, Technical Services

Responsible for directing staff in the 
management and control of measurement 
data, analyzing and implementing flow 
computer applications and resolving 
microcomputer and flow computer 
problems. SHR

MGR OPER PIPELINE OPER

Manager, 
Operations 
(Regions) Senior VP Natural Gas Pipelines

Responsible for directing, planning and 
controlling the continuous and safe 
operation, maintenance and improvement of 
the field operations. TFE

MGR PIPELINE INTEGRITY
PIPELINE SYS/ENGINEER 
SVC

Manager Pipeline 
Integrity Senior VP Pipeline Operations

Responsible for directing and planning the 
pipeline integrity program that includes 
pipeline integrity evaluation and 
assessment, pipeline safety regulatory 
compliance, corrosion control services, 
engineering records, and pipeline data 
management. TFE

MGR SCADA SCADA SYSTEM Manager, SCADA Manager, Telecomm

Supervisor and direct employees 
coordinating, developing, and/or maintaining 
Supervisory Control And Data Acquisition 
(SCADA) system applications. SHR
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MGR SCHEDULING NOM/SCHED
Manager, 
Scheduling President, Pipelines & Storage

Responsible for directing unit staff in the 
provision of natural gas transportation 
management and support services to 
customers. This includes gas transportation 
nominations, scheduling, accounting, 
customer billing, customer communication, 
and customer service issue resolution. 
Develops and implements integrated plans 
to meet current and future customer 
requirements.  Coordinates the 
implementation of daily operating plans. TFE

MGR TAX COMPLIANCE TAX COMPLIANCE
Manager, Tax  
Compliance Vice President, Tax

Assures that all income tax compliance is 
completed accurately and timely.  Trains 
and provides work direction to tax staff in 
tax return compliance, tax planning and tax 
research activities.  Coordinates and 
supervises preparation of tax estimates for 
financial reporting, cost of service 
calculations, operations planning and other 
purposes. Conducts negotiations with tax 
authorities. SHR

MGR TELECOMM TELECOMM Manager, Telecom Manager, Telecomm

Responsible for coordinating 
telecommunication functions in compliance 
with company and industry practices, safety, 
system reliability, and personnel proficiency. SHR

MGR TELECOMM TELECOMM
Manager, 
Telecomm Chief Information Officer

Responsible for the day-to-day operation 
and maintenance of the communication 
systems SHR

MULTI-SKILLED TECH - INT 
MULTI-SKILLED TECH - SR FIELD OPER Multi-Skilled Tech Manager, Operations

Performs intermediate-level activities in the 
following technical areas: instrumentation, 
electrical, mechanical, measurement and/or 
corrosion.  Performs a variety of tasks 
involved in troubleshooting, testing, 
calibrating, maintaining, installing and/or 
repairing malfunctions of the equipment in 
areas of expertise. Inspects and/or monitors 
the operation of equipment in areas of 
expertise to verify it is operating in 
compliance with operational/technical 
standards and /or governmental 
requirements. Performs related adjustments 
or maintenance tasks as required. TFE

OPER ENGINEER ENGINEERING
Operations 
Engineer Manager, Engineering

Responsible for providing support and 
conducting pipeline facility evaluations to 
provide technical support for project 
planning, evaluation, and development 
phases of new projects.  Provides on-going 
pipeline system support to resolve 
operational problems.  Evaluates project 
alternatives to enhance business 
opportunities and determine economic 
feasibility.  Develops and maintains pipeline 
models to support throughput activities. TFE

OPER ENGINEER ENGINEERING

Operations 
Engineer (Pipeline 
Integrity) Manager, Pipeline Integrity 

Responsible for developing and analyzing 
relevant data, developing relative risk 
ranking, and providing pipeline integrity 
program recommendations. TFE

PIPELINE CONTROLLER GAS CONTROL Gas Controller Manager, Scheduling

Monitor and control the flow of gas through 
the pipeline system.  Coordinates the use of 
transmission facilities in accepting and 
delivering customer and company use gas 
requirements consistent with system 
capabilities, operating characteristics and 
conditions in accordance with contractual 
and regulatory requirements. TFE

PIPELINE CONTROLLER GAS CONTROL Gas Controller Chief Gas Controller

Monitor and control the flow of gas through 
the pipeline systems.  Coordinates the use 
of transmission facilities in accepting and 
delivering customer and company use gas 
requirements consistent with system 
capabilities, operating characteristics and 
conditions in accordance with contractual 
and regulatory requirements. SHR
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PIPELINE OPER-ASSOC PIPELINE OPER
Pipeline Operations-
Assoc Manager, Operations

Assists with and/or performs pipeline 
operations and maintenance activities on 
gathering and/or pipeline system including 
compressor stations, dehydration facilities, 
pumping facilities, measurement facilities 
and related equipment.  Ensures safe and 
efficient operation of field equipment. TFE

PRES & CHIEF OPERATING 
OFFICER CORP OFFICERS

President & Chief 
Operating Officer President & Chief Executive Officer

Oversees all financial activities for ONEOK 
Inc. and ONEOK Partners GP. SHR

PRES NATURAL GAS 
PIPELINES NONREG OFFICERS

President - 
Pipelines & Storage Executive Vice President, Natural Gas

Responsible for the management of the 
partnership's interstate and intrastate 
pipelines and storage. SHR

PROGRAMMER ANALYST PROGRAMMING
Programmer 
Analyst Manager, Corporate Applications

Provides development and technical 
support for ONEOK Partners GP 
Infrastructure.  SHR

PROJECT LEADER AUDIT SERVICES
Project Leader 
(Audit Services) Director, Environmental, Health & Safety

Responsible for analyzing and evaluating 
internal controls and compliance with 
corporate standards, operational 
efficiencies, established contracts, 
agreements, policies and procedures. SHR

RECORDS ADMINISTRATOR CONTRACTS Records Admin Director, Administration SHR

REG COMPLIANCE COORD REGULATORY DOT/OPER

Regulatory 
Compliance 
Coordinator GM Rates & Regulatory Affairs

Responsible for ensuring compliance with 
the Federal Energy Regulatory 
Commission's Order 2004 and it successor 
orders for the Company's interstate 
pipelines, the North American Energy 
Standards board's standards, and other 
regulatory compliance and reporting 
activities. SPT

REGULATORY ADMIN RATES/REG Regulatory Analyst GM Rates & Regulatory Affairs

Prepares regulatory reports, studies, 
applications, exhibits, and testimony relative 
to regulatory compliance.  Assist in 
preparation of timely filings of all necessary 
regulatory reports and applications. TFE

REGULATORY ANALYST II RATES/REG Rates Analyst GM Rates & Regulatory Affairs

Responsible for providing support in one or 
more of the following areas.  Preparation of 
cost of service estimates; preparation of 
analyses, exhibits and testimony, certificate 
and/or tariff applications; preparation of 
analyses and schedules for management 
presentations; monitoring FERC orders, 
announcements and actions; preparation of 
data responses for due diligence. TFE

RISK ANALYST RISK & INSURANCE Risk Analyst VP Treasury Operations
Oversees and administers corporate risk 
and insurance SHR

ROW & DMGS AGENT II ROW ACQUIS
Right of Way & 
Damages Agent Manager, ROW Acquisition

Responsible for the coordination, 
negotiation, acquisition and settlement of 
claims of rights-of-way and other property 
interests. SHR

SAFETY COORD II SAFETY Safety Coordinator Director, Environmental, Health & Safety

Coordinates and promotes established 
safety practices, procedures, policies, and 
guidelines related to occupational health, 
personal protection and accident 
prevention. SHR

SCHEDULER I     
SCHEDULER II NOM/SCHED Gas Scheduler Manager, Scheduling

Performs daily natural gas transportation 
scheduling activities.  Maintains ongoing 
communication with customers, gas control 
and others relative to matters impacting the 
way services are nominated and scheduled 
and the resolution of scheduling, allocation 
and accounting problems.  Monitors credit 
limits and manages shipper and imbalances 
according to tariff.  TFE

SPEC TECH I                  SPEC 
TECH II TECHNICAL OPER SUPPORT

Specialist 
Technician Manager, Operations

Responsible for providing technical and non-
technical support related to operations and 
maintenance of compression equipment. TFE

SR COMMUN ANALYST TELECOMM
Communications 
Analyst Manager, Telecomm

Maintain voice communication system 
databases on physical locations, 
descriptions, access privileges and routing 
protocols.  Provides troubleshooting, 
consultation and support for customer 
communication and messaging 
requirements. SHR

SR ENGINEER ENGINEERING Engineer Manager, Measurement/Regulation

Provides engineering support, planning, 
coordination and coordination of assigned 
projects. SHR

SR ENGINEER ENGINEERING Sr. Engineer Manager, Pipeline Integrity 

Responsible for planning, organizing, and 
managing pipeline safety regulatory 
compliance. TFE
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SR ENGINEER ENGINEERING
Sr. Engineer 
(Projects) Manager, Engineering

Manages assigned engineering and 
construction projects.  Provides engineering 
support, planning, coordination and 
coordination of assigned projects. TFE

SR VP CORP OFFICERS

Senior VP, Chief 
Financial Officer & 
Treasurer President & Chief Executive Officer 

Responsible for finance, accounting, 
treasury, credit and tax functions for 
ONEOK Partners GP. SHR

SR VP & GEN COUNSEL CORP OFFICERS

Executive Vice 
President, General 
Counsel Chairman & Chief Executive Officer

Serves as chief legal officer directing all 
legal activities for ONEOK Inc. and ONEOK 
Partners GP. SHR

SR VP ADMINISTRATIVE 
SVCS CORP OFFICERS

Senior VP, 
Administrative Svcs President & Chief Operating Officer

Responsible for the management of the 
Human Resources, Information Technology, 
and Corporate Services functions. SHR

SR VP NATURAL GAS 
PIPELINE OPS ONEOK PARTNERS OFFICER

Senior Vice 
President, Pipeline 
Operations Executive Vice President, Natural Gas

Responsible for directing, planning and 
controlling the continuous and safe 
operation, maintenance, measurement and 
improvement of the natural gas 
transmission system. TFE

SR VP TECH & CORP SVCS CORP OFFICERS

Senior Vice 
President, 
Technical & 
Corporate Services President & Chief Operating Officer

Responsible for measurement, health, 
safety and environment, procurement and 
real estate for the partnership. SHR

SUPV MEAS DATA PROC MEAS/REG

Supervisor, 
Measurement Data 
Processing Manager, Measurement/Regulation

Supervise and assist employees performing 
measurement data processing activities, 
ensuring all interfaces are working properly, 
problems are resolved, business process 
changes are communicated and 
administered, and reporting requirements 
are met. SHR

SUPV PIPELINE OPER PIPELINE OPER
Supervisor, Pipeline 
Operations Manager, Operations

Supervises and directs employees engaged 
in activities related to maintenance and 
operation of gathering and/or pipeline 
system. TFE

SYS ANALYST I              SYS 
ANALYST II SCADA SYSTEM

System Analyst 
(SCADA) Manager, SCADA

Functions as internal consultant and team 
leader over the Pipeline Systems team, 
which is responsible for the SCADA system 
and other pipeline systems. SHR

TECH ANALYST II COMMUNICATIONS Technical Analyst Manager, Telecomm

Performs installation and maintenance of 
telecommunication equipment at various 
offices and remote field locations.  Perform 
diagnostic testing to verify system integrity 
and detect component degradation. SHR

TECH ANALYST II
PIPELINE SYS/ENGINEER 
SVC Technical Analyst Mgr, Pipeline Svc/Engineer Svc

Analyzes and compiles data from pipeline 
historical, construction, maintenance, and 
surveillance.  Compiles and analyzes data 
from pipeline historical, construction, 
maintenance and surveillance activities. TFE

TECH DRAFTER I                    
TECH DRAFTER II              
TECH DRAFTER III DRAFTING Tech Drafter Mgr, Pipeline Svc/Engineer Svc

Responsible for determining design criteria 
within code requirements for material 
selection, physical layout and special 
installation procedures to develop project 
drawings. TFE

TECH OPER SPEC COMPUTER OPER

Technical 
Operations 
Specialist Manager, Computer Oper

Administer and operate scheduling software 
for the client service and mainframe 
environments.  SHR

VP COMMERCIAL ONEOK PARTNERS OFFICER
Vice President, 
Commercial President, Pipelines & Storage

Responsible for the management and 
planning for GPL, MGT, and VGT. 
Responsible for directing commercial staff in 
the origination of new markets for short and 
long term pipeline transportation marketing.  
Also responsible for maintaining relations 
with customers. TFE

VP CONTROLLER - ENERGY ONEOK PARTNERS OFFICER
VP Controller 
Energy

Senior VP Chief Financial Officer & 
Treasurer

Responsible for directing unit staff to 
provide complete, accurate and timely 
financial accounting, and reporting services. 
Included accounting areas are General 
Accounting, Property Accounting, and 
Financial Reporting. SHR

VP CORP SVCS CORP OFFICERS
VP Corporate 
Services Senior VP, Technical & Corporate Services

Responsible for the management of 
corporate facilities including 
telecommunications, environmental, 
technical resources, right-of-way acquisition, 
and building/facilities management. SHR

VP TAX CORP OFFICERS Vice President, Tax 
Senior VP Chief Financial Officer & 
Treasurer

Directs tax function.  Responsible for all 
aspects of taxation including income, 
property, sales/use and other taxes.  
Represents transmission provider in tax 
audits, appeals, hearings and court 
proceeding; and negotiates settlements. SHR
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ONEOK Partners GP, L.L.C.
Operator of Midwestern Gas Transmission (MGT), Guardian Pipeline, L.L.C. (GPL),

and Viking Gas Transmission (VGT)
JOB DESCRIPTIONS

Updated October 31, 2007

VP TECHNICAL SERVICES ONEOK PARTNERS OFFICER
VP Technical 
Services Senior VP, Technical & Corporate Services 

Responsible for directing and planning the 
safe day-to-day operations and 
maintenance of mechanical and electrical 
controls and communication systems. SHR

VP TREASURY OPERATIONS CORP OFFICERS
VP Treasury 
Operations

Senior VP Chief Financial Officer & 
Treasurer

Responsible for cash and investment 
management, bank relations, debt financing 
and risk management.  Administers the 
insurance program - secures or updates 
coverages, determines appropriate 
coverage levels, and evaluates and resolves 
claims under existing policies. SHR

WELDER WELDING Welder SHR
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